Annual Internal Audit Report 2018/19

BoBAwn ¢ ton PARISH (duNCic

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Not
covered™

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt. (“Not Covered” should only be ticked
where the authority had a limited assurance review of its 2017/18 AGAR)

v’
‘/
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was 1//
/
/

L. During summer 2018 this authority has correctly provided the proper opportunity for Not applicable
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

06/0 6/10/‘? ) Aol Pup ey EemA Cera
Signature of person who § =  f
carried out the internal audit 'MZ@_ Date ﬁé/ 06/ 2019

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2018/19 Part 2 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities



Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

BopaingTon PARISH (ouNCic.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

‘Yes means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, fo give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded fo matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

LT L IR BT R

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
or trusts.

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Governance Statement was approved at a
meeting of the authority on:

14/ ce / i4
and recorded as minute reference:

lpAbc

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman m " W‘wi
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Section 2 — Accounting Statements 2018/19 for

BOBANGTUN PARISH (ouncic

Year ending

31 March 31 March
2018 2019

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

5 £
1. Balances brought

agree to underlying financial records.
Total balances and reserves at the beginning of the year

forward 3 567 3. 41 D as recorded in the financial records. Value must agree to
Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies l} i3 S J.l_, 20 received or receivable in the year. Exclude any grants
f F
received.
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
Q; Yol Q 0) the precept or rates/levies received (line 2). include any

grants received.

4. (-) Staff costs

(i405)

(Ltzﬁ)

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

(4.915)

(#190)

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried

Total balances and reserves at the end of the year. Must

forward 3,423 A2 equal (1+2+3) - (4+5+6)
8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 3 (18 3 ’, Sk holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N

ol

The Council as a body corporate acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

M

19 [oe |14

Date

| confirm that these Accounting Statements were
approved by this authority on this date;

49/ ow{ 14

as recorded in minute reference:

196 ¢

Signed by Chairman of the meeting where the
Accounting Statements were approved

- Srefon
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Attachment 1.2

Explanation of significant variances in the accounting statements - Section 2

Local council name:

&68“& fun  PARISH CouniCic

Please explain any variances of more than 15% between the totals for individual boxes in
Section 2. We do not require explanations for variances of less than £200; however, in some cases
there may be ‘compensating variances which leave the overall total for a box relatively unchanged —
e.g. where there was a major one-off project in one year (e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in the next (e.g. purchase of playground
equipment of £28,000). In such cases, it would be helpful to provide an explanation of movements within
each box. We also ask you to explain any change where there is a movement to or from zero.
Please either use the proforma below, or complete a separate schedule if more space is required.

j’i P

Section | 201718 | 2018/19 | Variance | Detailed explanation of variance
2 £ £ (+/-) £ (for each reason noted please include monetary
values (to nearest £10)
Box 2
Pi ¢ e
recert | i35 | y42e0 | 12 _
50{& »
Box 3 P }2
Other 0i%: Keceived gfant faom a Jledd perly @
income | A0 i 207 1594 i ‘j jMﬂ e
ek o balleter.- £2100 7
2014 4100 GueAudt re riahin aficy rejund @
Box 4
Staff , _ 2007 iy - Wj eoudes G il meahy 3deiy <9
costs | (14 oy) an) fay N J e , , ‘{L )
Suh-cmdla wndafking « raciens G bang xery
On beai U sndes Ted paibey lenw (66 dnered:
Box 5 P
Loan .
interest/ O 0 O A‘CL .
capital
Box 6 ; i1 sre ; A
Cihar Pcquixd o difiblialys bat ger  £1744
payments (,""F'H\H) (L‘_(b' 0) SJ.S 201‘{[[61 - ALL‘IM&_C) nﬂhl.?_ b{.a.r-/(“cﬁ* igoi
Hudle en Cu)Pﬁ_ ’Lfejv_k SdAwd {S_DD :
Box 7 If some of the year-end balances are earmarked for specific purposes
Balances rather than as a general reserve, please provide a breakdown.
carried 37 23 Iee [§S7F
forward
Box 9
Fixed Explain all movements in this category and not just those above
assets & - - _ L
long term
assets
Box 10
Total —
borrowing 2 -
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Bobbington Parish Council

Summary of Receipts and Payments for the year ended 31st March 2019

2018-9
£ £
Receipts
Interest Received Deposit 2.31
Community -

Other receipt 200.00
Precept 4,260.00
Vat refund -

4,462.31
Payments
Clerks Salary 1,829.40
General Administration (Stationery, room hire, phone, post)  214.85
Legal fees 500.00
Village Maintenance (Churchyard, tubs, verges) 929.88
Village Hall 500.00
Vat Paid 268.22
Capital 801.00
Insurance 257.60
Section 137 (Donation, subs, prizes) 718.33

6,019.28
Receipts and Payments Summary
Balance B/f 1/4 3,423.03
Receipts 4,462.31

- 788534

Payments 6,019.28

6,019.28
Balance C/f T 1,866.06
Represented by
Barclays Bank Current Account 1,629.31
Barclays Bank Deposit Account 1,165.26
Cash 10.00

2,794.57
Less Unpresented Cheques - Corbett School (230.00)
Less Unpresented Cheques - Clerk salary & wages (353.83)
Less Unpresented Cheques - HMRC Paye (84.80)
Less Unpresented Cheques - Air Scouts (230.00)
Less Unpresented Cheques - Clerk petty cash (29.88)

(928.51)

1,866.06

2017-8

£

077

2,100.00
4,135.00

1,405.18
195.69

900.00
500.00
352.46
1,744.00
257.60
765.00

3,307.19

6,235.77

6,119.93

2,987.01
1,152.95

10.00

(230.00)
(216.73)

(51.20)
(230.00)

£

6,235.77

6,119.93

9.542.96

6,119.93

3,423.03

4,149.96

(726.93)

3,423.03



Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

BOBBIN TGN PARISH Councic

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: { by 2
Annual gross expenditure for the authority 2018/19: £59,0l q

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority has been in existence since before 1st April 2015
- In relation to the preceding financial year (2017/18), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act”), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date
AND 19( 614
Signed by Chairman Date
/7,(1}79/&7” 1a/06 |14
Email Telephone number
Cletk @ bublsingfen .w%{su . G- ik 07973 759713

*Published web address
B 0BAINGTION - WLLAGE » (€. Uk [ Cauncic
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)

as soon as possible after certification to your external auditor.

Annual Governance and Accountability Return 2018/19 Part 2 Page 3 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities




Attachment 3.2

Local council name: BOGBINGTUIN PARISH counicic

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 315t March 2019

The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (SI 234)

1. Date of announcement: _ 07 Juwe 2014 (a) (@) Insert date of placing of
this notice on your

website.

2. Any person interested has the right to inspect and make copies of the
accounts to be audited and all books, deeds, contracts, bills, vouchers and
receipts relating to them. For the year ended 31 March 2019 these
documents will be available on reasonable notice on application to:

VIieTet A MoLS - s
2 o A (b) Insert name, position
(b) CL&:KK ¢ RodRiNéTun PALSH (gunN(iw and contact details of
Cly 24 St ASHE) LoD, KoBboin L TUN * ik
(entack No 07913 F¥yat23 person may apply to

inspect the accounts.

commencing on (c) 23 Juwe 2004

and ending on (d) 3 MC!ULS T 29158 (c) and (d) The inspection

period must include 1 July
2019 to 12 July 2018
inclusive and be 30 working
days in total,

3. Local Government Electors and their representatives also have:
e the opportunity to question the auditor about the accounts; and

— » the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the Council.

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

4. The Authority is exempt from audit under the provisions of the Local Audit
and Accountability Act 2014, the Accounts and Audit (England) Regulations
2015 and the National Audit Office’ Code of Audit Practice. However, the
following auditor has been appointed to allow local government electors and
their representatives to exercise their rights:

Mazars LLP, Salvus Aykley Heads, Durham, DH1 5TS

; . ; : Insert d
5. This announcement is made by (e))__ V((7ug (A MALRS - (( Ez & © ;jgﬁoﬂaggijr‘;on

placing the notice
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Attachment 3.3
Councils’ Accounts: A Summary of Public Rights

The basic position

By law any interested person has the right to inspect a council slmeetmg s accounts. If you are entitled and
registered to vote in local council elections then you (or your representative) have additional rights to ask the
appointed auditor questions about the council’s accounts or object to an item of account contained within them.

The right to inspect the accounts

When your council has finalised its accounts for the previous financial year it must advertise that they are available
for people to inspect. Having given the council reasonable notice of your intentions, you then have 30 working days
to look through the accounting statements in the Annual Return and any supporting documents. By arrangement,
you will be able to inspect and make copies of the accounts and the relevant documents. You may have to pay a
copying charge.

The right to ask the auditor questions about the accounts

You can only ask the appointed auditor questions about the accounts. The auditor does not have to answer
questions about the council's policies, finances, procedures or anything else not related to the accounts. Your
questions must be abéut the accounts for the financial year just ended. The auditor does not have to say whether
they think something the council has done, or an item in its accounts, is lawful or reasonable.

The right to object to the accounts

If you think that the council has spent money that it should not have, or that someone has caused a loss to the
council deliberately or by behaving irresponsibly, you can request the auditor to apply to the courts for a declaration
that an item of account is contrary to law. You do this by sending a formal ‘nofice of objection’ to the auditor at the
address below. The notice must be in writing and copied to the council. In it, you must tell the auditor why you
are objecting and what you want the auditor to do about it. The auditor must reach a decision on your objection. If
you are not happy with that decision, you can appeal to the courts.

You may also object if you think that there is something in the accounts that the auditor should discuss with the
council or tell the public about in a ‘public interest report’. You must follow the same procedure as outlined in the
previous paragraph. The auditor must then decide whether to take any action. The auditor does not have to, but
usually will, give reasons for his/her decision and you cannot appeal to the courts. More information is available on
the National Audit Office website (see contact details below).

You may not use this ‘right o object’ to make a personal complaint or claim against your council. You should take
such complaints to your local Citizens’ Advice Bureau, local Law Centre or your solicitor. You may also be able to
approach the Standards Committee of your local principal authority if you believe that a member of the council has
broken the Code of Conduct for Members.

What else you can do

Instead of objecting, you can give the auditor information that is relevant to his/her responsibilities. For example,
you can simply tell the auditor if you think that something is wrong with the accounts or about waste and inefficiency
in the way the council runs its services. You should make it clear that you are providing information rather than
making a formal objection. You do not have to follow any set time limits or procedures. The auditor does not have
to give you a detailed report of any subsequent investigation, but will usually tell you the outcome.

A final word

Councils, and so local taxpayers, must meet the costs of dealing with questions and objections. In deciding whether
to take your objection forward, one of a series of factors the auditor must take into account is the cost that will be
involved. The auditor will only continue with the objection if it is in the publlc interest to do so. If you appeal to the
courts, you might have to pay for the action yourself.

Who should you contact?

For more detailed guidance on electors’ rights and the special | If you wish to contact your Council’s

powers of auditors, copies of the publication Council appointed external auditor please write to:
Accounts — a guide to your rights are available by calling -

the National Audit Office on 020 7798 7000 or downloading Cameron Waddell, Mazass LLP, Salvus
from the website https://iwww.naoc.org.uk/ House, Aykley Heads, Dﬁrham, DH1 5TS
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